
 

 
 
 

Position Title:    Director of Human Resources  
Reports to:  Chief Administrative Officer 
Job Status:  Full Time, Exempt 
Salary: Commensurate with experience 
Posting Date: 1/30/19 

 
JOB SUMMARY 
This position is responsible for providing leadership and day-to-day operational direction to Human Resources staff, and 
acts as a strategic advisor to management and staff on all Human Resources matters.  Responsibilities include 
developing, recommending, and executing human resources programs, policies, and practices to promote engaged staff, 
a healthy workplace culture, and protect the interests of PERA – a multi-billion dollar public pension fund.   

IDEAL CANDIDATE 
Colorado PERA is seeking an inspirational leader for our Director of Human Resources. Our ideal candidate thrives in a 

dynamic environment while supporting a seamless and transparent HR operational experience. If you’re an experienced 

human resources professional looking to add value to an organization that makes a difference in the lives of over a half a 

million Coloradoans, this may be a great fit. 

 

ESSENTIAL FUNCTIONS 

 Develops and maintains effective working relationships, partnering with management in the development and delivery 
of HR strategies and initiatives 

 Provides leadership and direction to division staff and is responsible for all management functions including hiring, 
developing, and creating a high performance team 

 Engages the team in continuous learning, improvement, and operational performance 

 Ensures that staff have the resources, tools, and training needed to effectively perform their jobs  

 Develops and adheres to division budgets and goals 

 Provides data analysis for supporting the companywide budgets regarding staffing and employee benefits 

 Oversees HR vendor performance, contract reviews, and actively negotiates cost and benefits 

 Understands the business and its challenges and takes a consultative approach to address organizational needs and 
team performance 

 Analyzes workforce metrics and utilizes information for data-driven decision-making 

 Balances both business and employees’ needs to influence HR program design and implement strategies, programs, 
and solutions 

 Oversees classification and compensation/benefits programs to ensure they are aligned with best practices and 
competitive to motivate and retain employees 

 Attuned to talent acquisition best practices to compete in the market for top talent  

 Promotes positive cultural alignment, leadership training, and succession planning 

 Provides guidance and support for organizational development initiatives 

 Oversees PERA’s employee staff education and development functions 

 Available to meet with staff and discuss concerns/issues and coach for positive solutions 

 Provides counsel to leadership on employee relations, conflict resolution, terminations, legal processes, and other 
sensitive issues 

 Oversees payroll processing in accordance with specified pay periods and business practices 
 Ensures proper administration of compliance programs such as FMLA, STD/LTD, ADA, Workers Compensation, and 

risk mitigation, including background checks prior to employment 
 Maintains in-depth knowledge of employment laws and regulations impacting company programs and policies 

 Exercises professional judgment in the interpretation and consistent application of legal and regulatory guidelines and 
policies, reducing legal risks and ensuring compliance  

 Coordinates with the Office of the General Counsel regarding potential litigation and/or lawsuits 

 Participates in organizational strategic planning 

 Actively engages in opportunities for ongoing learning and professional development 

 Performs other duties as required 

Position Vacancy Notice 

Colorado Public Employees’ Retirement Association 
1301 Pennsylvania St. 

Denver, Colorado 80203 
www.copera.org/careers 

     

http://www.copera.org/careers


 
QUALIFICATIONS 

 Bachelor’s degree in human resources or related field; ten years of progressive related experience; SPHR and/or 
SHRM-SCP certification(s); or equivalent combination of education and experience 

 Master’s degree desired 

 Comprehensive knowledge of employment best practices, compensation and benefits, organizational development, 
employee relations, legal compliance, and payroll administration 

 Demonstrated experience to act as managerial advisor on human resource issues, as well as for programs intended 
to attract, motivate, and retain employees 

 Highly developed interpersonal skills including coaching, team-building, training, and conflict resolution 

 Demonstrated leadership and project management skills with the ability to accomplish goals through influence  

 Ability to exercise strategic professional problem-solving and decision-making skills and displays a high level of 
discretion, credibility, and integrity 

 High degree of flexibility and accountability with exceptional initiative and follow-through 

 Demonstrated ability to work collaboratively with others and build relationships across teams to achieve desired 
results 

 Effective written and verbal communication and negotiation skills 

 Experience with HRIS and proficiency with Microsoft Office  
 

WORKING CONDITIONS 

 Standard office environment with regular computer and telephone use 

 Ability to travel as necessary for business purposes 
 
BENEFITS 
We offer a competitive benefits package for our employees including: 

 Health Insurance – 100% employer paid Medical, Dental, Life & AD&D, and Disability insurance, among other options 

 Work/Life Balance – generous paid time off as well as paid volunteer hours  

 Retirement Planning – PERA defined benefit plan, 401(k) and 457 defined contribution plans  

 Professional Development – tuition reimbursement and on-the-job training 

 Wellness Programs & Perks – free access to on-site fitness center, free on-site parking or transit subsidy, and more   
 
HOW TO APPLY 
Complete the employment application online www.copera.org/careers.  Have copies of your resume, cover letter, and 
college transcripts available to upload.  As part of the online application you will be asked for a response to the following 
questions.  
 
1. How do you balance the needs of the organization, management, and employees as an HR leader? 
2. Describe a specific example of a time when you were able to identify a problem and resolve it before it became a 

major issue. 
3. How do you involve your team members and management in your decision-making process?  How do you navigate 

differences of opinion? 
4. How would your past experiences influence decisions you would make in this new role? 
5. What do you believe are the most important characteristics necessary to be a successful leader?  Provide a 

situational example from your leadership background when you demonstrated one or more of these characteristics to 
obtain a positive outcome. 

6. Describe your career progression and how you believe this position would contribute to your career goals. 
 
ABOUT COLORADO PERA 
Colorado Public Employees' Retirement Association (PERA) provides retirement and other benefits to the employees of 
more than 500 government agencies and public entities in the state of Colorado. Our mission is to promote long-term 
financial security for our membership while maintaining the stability of the fund. Our vision is to become the retirement 
plan of choice for all Colorado public employees.  
 
PERA represents “One of Colorado’s Best Investments.”  PERA is a vital and stable contributor to Colorado's economy.  
PERA's main office is located in Denver; where 300 days of sunshine, a thriving cultural scene, diverse neighborhoods, 
and natural beauty combine to make it the nation's top city in which to live, work, and play. 

http://www.copera.org/careers

